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Golf Course/Cemetery Director Kevin Thurman

Attorney Randy Stiles



CITY OF MITCHELL
FINANCE DEPARTMENT

The FINANCE DEPARTMENT of the CITY OF MITCHELL is charged with the duty of
controlling and maintaining the municipality’s accounting system for all departments and
offices in accordance with the recommendations of the state department of legislative audit.
(SDCL 9-14-19)

The duties of the Finance Officer are set out in various sections of South Dakota
Codified Law. A listing of some of the duties is as follows:

~Supervise the accounting system. (SDCL 9-14-19)

~Keep a record of the governing board proceedings. (SDCL 9-14-17)

~Draw and countersign all warrants. (SDCL 9-14-17, 9-14-18)

~Countersign all contracts. (SDCL 9-14-17)

~Keep the corporate seal. (SDCL 9-14-17)

~Certify annual tax levy to the county auditor. (SDCL 9-21-20)

~Maintain the special assessment record. (SDCL 9-43-24)

~Prepare, publish and file the annual financial report. (SDCL 9-22-21)
~Prepare the annual budget and submit to the governing body. (SDCL 9-22-23)
~Maintain a file of annual inventories. (SDCL 5-24-3)

~Invest surplus cash balances of the municipality. (SDCL 9-22-12)

~Conduct the annual Municipal/School election and all special municipal elections.

There are currently seven employees in the Finance Department. Job titles are as
follows:

Deputy Finance Officer, Accounts Receivable/Payroll Clerk, Accounts Payable Clerk,
Utility Billing Clerk, EMS Billing Clerk, Receptionist/Accounting Clerk & Information
Technology Specialist.

The Deputy Finance Officer compiles council meeting agendas and minutes, oversees liquor
and malt beverage applications and renewals, supervises payroll and submits all required
federal payroll tax reports and remittances, supervises the maintenance of capital asset
records and inventory, as well as other accounting duties as assigned by the Finance
Officer.

The Accounts Receivable/Payroll Clerk is responsible for the receipt of all municipal funds
and with the assistance of the Deputy Finance Officer and other office staff processes a
biweekly payroll for 178 full-time employees and approximately 200 part-time employees.
This position also oversees the billing and receipt of special assessments.

The Accounts Payable Clerk is responsible for the payment of all warrants and works with
the collection agency we have on contract in the collection of delinquent accounts.

The Utility Billing Clerk processes water, sewer, and sanitation utility billings for
approximately 5,600 customers on a staggered weekly billing cycle.



The EMS (Emergency Medical Services) Billing Clerk processes all ambulance billings for the
Mitchell Regional Ambulance and works with our collection agency on the collection of
delinquent accounts.

The Receptionist/Accounting Clerk does typing and secretarial duties for the Mayor and
Finance Officer as well as answering the primary phone line for the city and distributing
phone calls and messages. This position also assists the Deputy Finance Officer with the
capital asset inventory and performs other accounting duties as assigned by the Finance
Officer.

The Information Technology Specialist oversees, maintains and ensures the integrity and
security of the city-wide computer system.

If you have questions regarding any of the financial services that we provide for the

municipality please phone the Finance Office at 605-995-8420. We are pleased to be of
service to the citizens of the City of Mitchell.
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Marilyn Wilson

Finance Officer



TAXES

CITY OF MITCHELL
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Year Taxes Payable

2007
2008
2009
2010

EQUALIZED DOLLAR
PAYABLE: VALUATION: REQUEST: LEVY:
2010 618,746,868 3,949,785 $6.36
2009 618,017,750 3,751,460 $6.06
2008 590,996,164 3,647,124 $6.00
2007 560,547,999 3,336,055 $5.95
2006 512,372,113 3,124,525 $6.10
2005 480,501,164 2,920,117 $6.08
2004 444 600,880 2,744 858 $6.17
2003 417,385,102 2,539,035 $6.08
2002 393,111,029 2,377,730 $6.05
2001 364,275,266 2,208,965 $6.06
2000 343,774,575 2,128,302 $6.19
1999 330,923,645 2,041,810 $6.17
1998 314,231,520 1,926,177 $6.13
1997 284,171,441 1,826,236 $6.43
1996 282,180,093 1,772,864 $6.11
1995 242,527,928 1,722,864 $7.10
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